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APPLICATION FOR RECORDS RETENTION SCHEDULE Do S s e f,{g;fgw

RECORDS MANAGEMENT DIVISION

IN‘STRUCT!ONS See Publacatlon No. 76—-RM-— 1 for instructions on completmg this form. Forward slgned*ongmal to
Department of Archives and Hlstory, Records Management Division, 330 Capitol Avenue, At!anta Georgia, 30334

Attention: Scheduling Section. . : /
[ FOR AGENCY USE 1. Agency Address C FOR RECORDS MANAGEMENT USE
Appiication Date | Georgia Public Service Commission Application Number
| Transportation Rates and Services Div. 78- ZOZ
Application Number T 1001 ?nternational Bv. Suite 1107 Date Recsived " Date Completed
2 Hapeville, Ga. 30320 ' A‘JG a 1978 |SEP 13 1978

2. Person to Contact “ Working Title =~ Telephone Number

Don McGouirk Transportation Rates Spec:.allst 761—1333

3. Action Requested
a. [ Estabusn Retention Scheduis; r*:ord will continue to accumulate
b. [0 Dispose of present accumutation; no further accumulation anticipated.

| __c¢. [0 Amend Application No. .. Check One; O Change; O Supercede; O Void ]
4. Dates of Series 5. Records Series Title (followed by title used in office; if different)
Earliest Latest (Annual Reports)

cira 193(15 To Date] Motor Carriers Quarterly and Annual Revenue and Expense Reports

6 Division and Office Function What is the function of the Division and the Office in which this record series is created?

See attached sheet for description in detail.

1

7. R:cord S;;ies beseription This file contains the following documents {mclude form n;n::bers and titles, If any}
- Attach samples of the file. .

Documents relating to: analyzing and comparing revenue and expense reports subm:.tted by motor
) )  carriers (truck and bus lines) to determine their financial character
and also to determine reasonable and just rates of freight and
Included are: ‘ passenger tariffs these carriers can charge,

(See attachment)

File is arranged: alphabetically by name of motor carrier,

EX Annual Rate of Accumulation of Reﬂords

8. M;ch!y Reference Rate How often are records referred to which are:

One to six monthsold . _; Seven to tweive months old ——e—; Thirteen to twenty-four monthsold ... _;
twenty-five months and older ? ’ '

Letter-size drawers 4 "= Legal-size drawers M; Shelves e Other (spécify) , —

AR-50-71; Rev.76 | ' (Over)

oA B x| M ed i

S e e



X
1% L ls thls a vn;al record? i} " - 3 ) : . i
1L X d Does this series have historical or long term research value? L _;.f .
_e. When one or two documents in the file make it necessary to keep the entnre file for a iong penod could these
4 X dasuments he scheduled separatelv? e
X Is_mm_o_manmma_eg_lmmugwb_mﬂd? ,Jf. ves._anachecggvm I
. s the information contained in this series e er anal ze corded
X e If ves. attach copy. nfltlomatt:ltjon use syta% %f(r':é % atamégug' ﬂ'_Laéer&dlaego rate charges. _ -

e s o g < e e L T i v r i A g A o ot _...___i._e._..-__,,..ﬁ,;_wh.,,,m.,.\

vEs | NO | 10. Questionnaire _(Place an “X“ in the'proper Golumn) o Ty L,_L

- Is this the official copy of the series? _ . . _ : S T
If not, whers is it? ' R SRS ' , —

b« Does the series contaln‘zconfldantlal information requiring security handlrng? If yes, cite law or reguiation.

h. |s there a duplication of this series in vour office, or in another office or agency?
X | 1  _Ifves where; Interstate Commerce Commission maintains a copy of report.

~

] X i. is_this m&@c&m@mﬂmwmgammmwm, . R .-.-_
| 1. %1 i Does the record series result in a computer printout? _______ ' ' |
11. Retention Requirements ~ The following requires the series to be kept:

. *T

a. State Law 0 years, - d. Audit per'iod _ 0 . ye'ars.
b. Statute of limitation 0 years. - e. Administrative need T . years.
¢. Federal law B 0 : years. - . f, Federal retention instructions 0 years,
Attach copy or excerpt of laws or regulations. Explain administrative need. E
Ti—ﬂl;l-:r:v:abisposition Instructions This agency recommends that the file series be cL?b%lat the end of each: )
O Calendar Year; [J Fiscal Year: {J Other See_below then,

{1 Hold in the current filesarea . _month(s) year(s); then
O Transfer to local holding area, hold . ____.____year(s); then

0 Transfer to State Records Center; hoid . year(s}); then

Z Destroy.

O Transfer to State Archives for permanent retention.

& Other (Specify) :

Cut off files at end of every 3 calendar years: hold in local holdlng area
3 years; then transfer to State Archives for permanent reten.tion.

These instructions apply to ail prior and future accumultations of the series.

__gencyyﬂad/DesiLe _(Signa rg) . Pete | Records Management OﬂIGEI‘ (S:gnamre) __ Date
:@Mbjjiﬁﬂ, 8/9/78 ///@/;// Sy TD

v | 7 , " ___State Reo( rds corﬁ/rme fS:gnaWrel' . Date |

Recommendations in para-

graph 12 are approved. State Audltor/DeSIgnee \Q \\(\ “ N ;L'»—,-\ q- N

{If disapproved, attach letter

of explanatian.) Secretaéﬁéﬁtelbes:gnee W wa‘ | g -2 3 "73'r
Attorney General/Designee ﬁ 4mu; _p[ q,-- /3 7 f

AR—B0—71; Rev. 76 (Reverse Side)
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